[Your Name] [Telephone Number]
[Street Address] [City, State, Zip] [Email Address]

Professional Profile
[Briefly describe your professional background and education relevant to this position.]

e [Relevant skill] e [Relevant skill]
e [Relevant skill] e [Relevant skill]
e [Relevant skill] e [Relevant skill]

Professional Experience
[Company Name], [City, State] — [Dates of employment e.g. November 2004-Present]
[Your Title]
Achievements
® [Measureable achievement]
® [Measureable achievement]
® [Measureable achievement]

Responsibilities
¢ [Job Responsibilities]
¢ [Job Responsibilities]
® [Job Responsibilities]

[Company Name], [City, State] — [Dates of employment e.g. November 2004-Present]
[Your Title]
Achievements
e [Measureable achievement]
e [Measureable achievement]
e [Measureable achievement]

Responsibilities
® [Job Responsibilities]
® [Job Responsibilities]
® [Job Responsibilities]

Education
[College or University Name], [City, State]
[Degree obtained]
[Date Graduated]

References
References are available upon request



